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Material for training sessions on
digital skills and digital resources for 
multilingual literacy learning

• The objective of using this material is to improve the level of 
competences and skills of Zambian teacher educators on using 
digital equipment in multilingual settings, including digital resources 
for hearing-impaired students. 

• This document contains the slides prepared for these sessions. The 
training material is focused on two topics: 1. Speech-to-text-
technology, and 2. Storybooks Zambia for multilingual literacy 
learning



Instructions for use

Speech-to-text in Power Point

Captions in Teams meetings

Captions in Zoom meetings

Live captions on the phone

1. Go through the points step
by step first, then test the
speech-to-text function
together
2. Make notes of any
observations or tips you may
have that can facilitate use by 
others

CONTENT



Captions in Power Point

Requires Windows 10

Requires reliable internet connection

It is recommended to use an external microphone

Trouble shooting:

If you see problems in the captions or subtitles, try speaking more deliberately.

Try to avoid or eliminate background noise that may interfere with your voice.



Step-by-step to captions in Power 
Point

On the Slide Show ribbon tab, select Subtitle Settings. Or, you can adjust the settings 
without leaving your presentation through the context menu, Slide Show or Presenter 
View menus > Subtitle Settings > More Settings.

Use Spoken Language to see the voice languages that PowerPoint can recognize, and
select the one you want. This is the language that you will be speaking while presenting. 
Unfortunately, there are no Zambian languages available yet, only English.

Use Subtitle Language to see which languages PowerPoint can display on-screen as 
captions or subtitles, and select the one you want. This is the language of the text that will 
be shown to your audience. 

In the Subtitle Settings menu, set the desired position of the captions or subtitles. They 
can appear over the top or bottom margin of the slide (overlaid), or they can appear above 
the top or below the bottom of the slide (docked). The default setting is Below Slide.



Captions in Teams meetings
Teams can detect what’s said in a meeting and present real-time captions as 

has built-in closed captioning you can turn on from the meeting controls.

This is how to do it:



Captions in Zoom meetings
Requirements for viewing captions in a 

meeting

Zoom desktop app for Windows, macOS, or 
Linux: Global minimum version or higher/Zoom 
mobile app for Android or iOS: Global minimum 
version or higher

Manual or automated captions enabled

How to do it

1.Sign in to the Zoom mobile app.

2.Join a meeting or webinar.

3.In the meeting controls toolbar, swipe and tap 
the Captions icon CC. Captions will appear 
above the meeting controls.

https://support.zoom.com/hc/en/article?id=zm_kb&sysparm_article=KB0061130
https://support.zoom.com/hc/en/article?id=zm_kb&sysparm_article=KB0061130
https://support.zoom.com/hc/en/article?id=zm_kb&sysparm_article=KB0061130
https://support.zoom.com/hc/en/article?id=zm_kb&sysparm_article=KB0062000
https://support.zoom.com/hc/en/article?id=zm_kb&sysparm_article=KB0058810


Captions on your mobile phone 
(e. g. for WhatsApp video calls)

Android
Go to Settings > Accessibility > Hearing 
enhancements > Live caption > swipe to activate Use 
Live Caption

iOS
Go to Settings > Accessibility > Live Captions – turn 
on Live Captions. By default, live captions are shown 
across all apps.



Live Transcribe
• For Android phones, transcribes what is being said (in 120 

languages/dialects)

• Uses Google speech recognition technology

• Developed in partership with Gallaudet University, a school for 
deaf and hard of hearing

- Download in Google Play and use (free of charge), remember to 
allow the app to use the microphone

You can download your spoken language to use it offline

For more see:

How to set up and use Live Transcribe on your Android phone

https://www.androidpolice.com/google-live-transcribe-guide/


Storybooks Zambia as a digital tool 
for multilingual literacy learning
DIALOGUES workshop, Zambia, April 2025





How to use storybookszambia.net 

For reading on screen 
• Open the website on your laptop 

or smartphone: Write  
storybookszambia.net in the 
search field.

• Choose: Change language 
• Select the language you prefer for 

reading 



How to use storybookszambia.net 

For reading on screen cont.

• Select the story you would like to use by clicking on the story. There are 40 stories 
on five levels. 



The language you have selected

The person who has written the story

You can listen to the story by clicking here.

You can adjust the reading speed by clicking here.

The person who has illustrated the story

The person who is reading the story

The level you have selected

You can autoplay the whole story by clicking here.

The first page of each story gives important information.



It is possible to toggle between two languages. 
If you want another language, go to the top page 
and select the language you want.  

Use the arrow or the side bar to move up and down in the book.

Click on this icon to listen to the text.



You can switch between English and the 
language you have chosen throughout the story.  



How to use storybookszambia.net 

For reading on paper  

• All the stories can be printed for free. 

• At the bottom page, you will find the button: Download PDF. 

Click here to download the story to your computer.



Dual language books will be 
available later – a regional 
language and English.  .



Why use storybooks? 
• Extensive reading is paramount for literacy development
• Stories allow for free, voluntary reading 
• Stories are more engaging than textbooks
• Stories develop reading for enjoyment, creating a reading culture



Why use multilingual storybooks? 

Parallel texts -
• assist comprehension

• Reading the same text in L1 and L2
• Facilitate pedagogical 

translanguaging

• build metalinguistic awareness
• Comparing, contrasting, and 

exploring languages

• support identity confirmation
• Pupils’ competences and 

experiences are recognized and 
valued



• Explore and use this website as 
a resource for developing 
multilingual literacy in Zambia! 

• Sign language versions will be 
published soon! 

You can read more on how to use the stories by clicking on the top bar.  


	Lysbilde 1: Digital tools for inclusion and multilingual literacy learning
	Lysbilde 2: Material for training sessions on digital skills and digital resources for multilingual literacy learning 
	Lysbilde 3: Instructions for use
	Lysbilde 4: Captions in Power Point
	Lysbilde 5: Step-by-step to captions in Power Point
	Lysbilde 6: Captions in Teams meetings
	Lysbilde 7: Captions in Zoom meetings
	Lysbilde 8: Captions on your mobile phone  (e. g. for WhatsApp video calls)
	Lysbilde 9: Live Transcribe
	Lysbilde 10: Storybooks Zambia as a digital tool for multilingual literacy learning 
	Lysbilde 11
	Lysbilde 12: How to use storybookszambia.net 
	Lysbilde 13: How to use storybookszambia.net 
	Lysbilde 14
	Lysbilde 15
	Lysbilde 16
	Lysbilde 17: How to use storybookszambia.net 
	Lysbilde 18
	Lysbilde 19: Why use storybooks? 
	Lysbilde 20: Why use multilingual storybooks? 
	Lysbilde 21

